[image: image1.jpg]AMERICAN COLLEGE OF
OCCUPATIONAL AND
ENVIRONMENTAL MEDICINE






ACOEM Candidate APPLICATION
Recorder of The House of Delegates

All candidates for ACOEM Recorder nomination are required to submit the following information
PLEASE NOTE:  All questions must be answered, and a recent CV must be submitted to ensure consideration of your candidacy.  
Recorder candidates understand that if elected, they will automatically move up to the positions of Speaker-elect and Speaker.  The Speaker and Speaker-Elect become voting members of the Board and candidates must be willing to participate in Board orientation programs and attend Board meetings.  In addition, the Recorder will serve on the Candidate Selection Committee and on the Board of Directors in a Board Observer (non-voting) role.  ACOEM publishes its Board meetings at least one year in advance and Board members are expected to give priority to attending all Board meetings in their entirety.  (see meetings summary attached for reference)

Requirements:  Candidates must be a Fellow of ACOEM and must have served in the House of Delegates for at last (3) years.

	Candidate Name:
	     

	Address Line 1:
	     

	Address Line 2:
	     

	Contact Information: 
	email                       Cell Phone

	Current Work Title:
	     

	Medical School:
	     
	Year of Graduation:
	     

	Academic Appointments: 
	     

	Board Certification/s: 
(Board/sand Specialty):  
	     

	Year of ACOEM Membership:
	     

	Year of ACOEM Fellow or Master Status:
	     


Component Society and/or Section Activity:

     
ACOEM Activity (include committee appointments and years):

     
Candidate’s Statement of Interest (Not less than 50, nor more than 250 words):  
     

Information Addendum

MEETINGS OF THE BOARD and HOUSE OF REPRESENTATIVES
House of Delegates Meetings – Mandatory

1. Spring HOD Meeting – held In-Person @ AOHC – ½ day on Sunday 

2. Fall HOD Meeting – held In-Person @ the ACOEM Headquarters – 1 full day (first Friday in November)
· The House RECORDER coordinates the House of Delegates Ragtag Dinner which is to take place one night before the Fall House Meeting date 
Board of Directors Meetings

The Board currently holds 5 scheduled meetings per year; one via teleconference, two are in person at AOHC and two are at the ACOEM headquarters in Elk Grove Village. Board members will also be asked to serve on various councils and committees.  Please see more details below.  
Note:  The House Recorder serves as a Board Observer on the Board of Directors.  Although Observers are non-voting members of the Board, attendance and participation at ACOEM Board meetings is strongly encouraged.   

1. Spring Meeting – In Person @ AOHC (BOD Day-1)  1-full day on Saturday
2. Incoming Board of Directors Meeting – In-Person @ AOHC (BOD Day-2)  ½ day, Wednesday morning
3. Summer Meeting – @ the ACOEM Headquarters –  1.5 days, last weekend in July
4. Fall Meeting – In Person @ the ACOEM Headquarters – 2 days, first weekend in November
5. Winter Meeting – via Teleconference –  1 day, last weekend in January or first weekend in February
Other Meetings or Events
· Special meetings of the Board of Directors may be called by the president or by any five (5) members of the Board of Directors and may be held at any place and at any time designated in the call of the meeting. While serving as House Recorder your attendance at these meetings may be optional.
· In addition, attendance at meetings held by the various committee or councils that you are appointed to will be required.  

· While serving in the House Recorder position, you are automatically listed as a member of the Candidate Selection Committee for 1-term and on the Board of Directors in a Board Observer (non-voting) role.  
· Additional meeting details apply while serving in the position of House Speaker and Speaker-Elect. 

Please contact Lucy Free for more information.  Thank you! 

Complete and submit this form and your current CV






to Lucy Free at  lucy@acoem.org 

ACOEM, 25 Northwest Point Blvd, Suite 700, Elk Grove Village, IL 60007-1030


